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Custom Questionnaire

Please complete the information and order sections, and authorise where indicated before returning the questionnaire. For maximum impact, your CV information should be expressed as briefly as possible, but each box will expand if additional space is required, and a copy of this document may be used to accommodate further  records. All information given is confidential.

Send your questionnaire:

By email to office@wowmycv.co.uk, 

Personal

	Name
	

	Address


	

	Telephone/Mobile
	

	Fax/Email
	

	Contact Phone No.
	

	Hobbies

Briefly state principal leisure pursuits and interests.


	

	Driving Licence

full/clean/LGV/PSV


	


Focusing your CV
CV focus through targeting and profiling is optional, but can give far greater impact to your CV.

	Targeting

Please give a brief description of the kind of job you will be seeking, including a probable job title.


	

	Profiling

Please give your assessment of yourself as a professional. You may also include the job title which best describes your expertise and a brief characterisation of your experience, achievements or strengths in this role.


	 


Education, qualifications, skills and training

	Professional

Qualifications, memberships, fellowships or affiliations upon which your professional status relies


	

	Higher Education

Degree/class/university


	

	Further Education

Diplomas/Certificates


	

	Secondary Education

Name and place of school, 

A and O  level subjects/grades, 

GCSE subjects/grades, other subjects/grades (grades may be omitted if preferred)


	

	Vocational Training

Courses, certificates, coaching (including IT)


	

	Computer Literacy

Software of which you have knowledge or experience, even if there is no qualification


	

	Languages

Normally shown only if fluent


	


Career History
In reverse order, please, commencing with current or most recent employment.

	Employer’s name

(with Ltd or plc if applicable)
	

	Month/year commenced 

Month/year left (or ‘current’)
	

	Location

(town only, or street also if a 

renowned address in a large city)
	

	Nature of business
	

	Your job title
	

	Your job description 

(brevity is important)
	

	Promotions and 

achievements.

Responsibilities, secondments or projects, awards, performance against targets or parameters, with month/year, from/to, if applicable
	

	Experience

(if different from above)
	

	Reason for leaving

(viewed positively)
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	Your job description 
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	Promotions and 

achievements.

Responsibilities, secondments or projects, awards, performance against targets or parameters, with month/year, from/to, if applicable
	

	Experience
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If space is required for further career records, please make a second copy and send both copies to use when you have completed them.
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